Quick Sheet: 
Collection Sharing 


This Quick Sheet documents how to give access of Asset Collections 


to other Wonderland users and groups. 
Prerequisite: You must have an existing Collection ready to be 
shared. Refer to Collections User Guide for creating collections. 


Sharing a Collection 
1. Navigate to the Collection you want to share. 


x 


2. Click on the EDIT icon — 

3. Goto SECURITY tab. 

4. Scroll to the bottom and click on: 
+ ADD PERMISSION 


5. Anew permissions window will open where you can add 
additional users or groups to the Collection permissions: 


on the Collection. 


Add Permission 


User 


Allow 


Grants 
Read 
Update 
Delete 
Download 
Preview 
Update Security 
Cancel 
Retry 


CANCEL ADD 


6. Toshare to a user, select User in the Subject Type field. 


7. To share to a group, select Group in the Subject Type field. 


8. Type in the name of the person/group you want to grant 


9. 


access to in the Subject Name field. 
Select the permissions under Grants. Click ADD. 


10. Click SAVE. 
11. Copy the URL and share it to the person you just added. 


Note: The user must have permission to the assets as well in order 
for the user to view them. 


Updating Permissions on All Asset in Collection 


1. 


In order for the user to view the assets in the Collection, the 
user must have permission to the assets as well. 

Navigate to the Collection you want to share. 

Select all assets and click EDIT. 


Collection Detail 
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Go to SECURITY tab. Scroll to the bottom and click: 
+ ADD PERMISSION 
Type in the name of the user or group who require 


permissions to the assets within the collection. Click ADD. 
Click SAVE. 


